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1) How to create license/users:
a. Press “users” (a) in the administration menu on the left

side

Helee vest - UIB

Users Deactivated users | Groups Roles

User administration

Show |10 7 lines

Name & User name
54y Setg

4ina Borve abo035uib.ne
Alzxander Klevedal Madsen amald5@ut no
Alf Helge Seyland nboaagubng
i Bepubveds mbgiuib.no
Amanda Edsan aecl41@uibne
Aina Zemaurl azalB1duit.ne
Andrea Grimnes ngfagEub no
Andreas Hemol Quy0ciguib.ny
Andieas Nese TGN

Showing 1 bo 10 of 481 Ines

Helse vest - UIB

Create new user

Language for the Welcome mail  English »
Type of licence”  Read v
Choose location(s) | None selected = | %

Personal user |

Multiuser /
Access to mvummn/
Eco Exposure permissions Register exposures

Type of licence
Read

il 2o

Rzad

Sysiem acminkiraior
Aelminielssloe

Read

Read

Lelminisiysloe

Read

Syatem adminklraor

dminister

<Ew Exposure licence >—~

number has been added, the user cannot be linked to an exposure.

Personal ID number
Confirm personal ID number
Position

Workplace | None seiected~ | X

E-mai

null

aind borvii.no
amal25@student uib na

all soylanagum ulo.no
alsepubedabiomed.ub no
amanda sdsoniub ne
aina Zemouriui.no
ngfag b no

andieas hepolsars winno
andigas negjoiok ub.no

[l you don't enter a personal ID number, the user will receive an email with instructions for how to add ene. Until an 1D

Location

Unwerafiatet | Bargen -

Univerélete! i Bergén

Unwersiteted | Bergen -
Universiated | Bargan -
Univercileted i Bergen -
Unwersiteted | Bergen -
Universfiatet | Bergen -
Univercileted | Bergen .
Unwersieted | Bergen -

Unbvergiated | Bergen

* Create new user

Filter:

Dt medainak-cdoniologiske fakuted - Kinsk institu 2 - Laboraforiebygget - 5 stasje NLE

SARS Cenlre

Dt matzmatisk naturviens kapelige fak - Insthett for biclogi - HIE ny - 325-27C12 - Mifefoksikclogi
Univers tatsmuseat | Bergen - Arbaretat og Boianak Hage, Mide

Del medizinsk-vdontologiske fakulled - Insliul for biomedisin

Dt matematisk naturvienskapelige fak - Molekylzriiokgisk mstiut

SARS Centre

Del matemastick nahurvilensh apelige fak . Molekyl=rbiologish nsfiult

SARS Centre

D medfiging-odontologish fakuled - Ingtiut fur kinizk odontolegl

b. “Create new user” (b) or select an already existing user
and press the black arrow and select “Edit user
information”.

L @

- =—=Your full name
Uses names m—— xXXxxx@uib.no NB! Always remember @uib.no in user name
E-mail

Access to information: Only relevant persons (leaders, etc)

Register exposures: You need this if you are going to register exposures for
other people.
Administer licences: Only given to EcoOnline coordintores

Eco Exposure licence: Need this if you are going to register exposure.

mmmm@m@n@a



How to add personal ID number. Press “Eco Archive” (1) in the
upper left corner and choose “My page” (2).

= Eco Archive~ € Helsevest-uiB

My Page
Fage search

Active products Location Multiple printout Legislation List of measures

+ Chemical inventory

Aministrative enheter > HMS-seksjonen > Testlokasjon > Test 2016
+ Administration

+ Eco Local Publisher

Product name Revised

Formaldehyde solution, 38... 24.08.2015
Kraft vaskepulver 15.07.2008
Pheno 12.05.2014
Sodium chloride 24.07.2014

These products are not available in English:

Product name Revised
Bensin 88 24002014
FORMALIN 10% 01.03.2013

F

10% 01.03.2013
DEHYD EM 50% 14.04 2016

Press the “Administration” (1) button and choose “Settings” (2).
Add your personal ID number and press “confirm” (3).

== My Page ~ <

~ Administration

l My information Personal E-mail Password
¥ Settings

Settings
I8 Exposures

Update personal details

Name: (T
user name* ([ ll@uib.no

Main contact

My role in the company Finance Manager
HSE Mansger
Eco News

| want information about Course
Seminar

Exposure Lo

Personal ID number |-
e ——

Confirm personal ID number |-~
o i oy

Position® |yrkeshygieniker

Workplace® |UiS, HMS-ssksionen

Eco 6.0 settings

Interface setfings | Two windows (1x1) ¥

Theme setfings | Default (blue) ¥

3 IS




To return to EcoOnline/Eco Archive. Press “My page” (1) in the
upper left corner and choose “Eco Archive” (2).

am My Page - <

Eco Archive

l MY information Personal E-mail Password
£} seitings
I8 Exposures

settings

Update personal details
User name* (@uib.no

Main contact
My role in the company Finance Manager

HSE Manager

Eco News
| want information about Course

Seminar

Exposure Loa Information



How to register a single exposure:

Create exposure

Press “exposure” (1) in the administration menu. Choose the “Active” tab, and press the black arrow

(2).

€ Helse vest-UB A @D

+
Users Deactivated users Groups Roles
+ Chemical inventory
User administration G |,ﬁ ?
~ Admi
# My company St .
tistics.
Show 10 ¥  lines Filter:
I search
Hame A ser name Type of licence E-mail Location
bal search
e Selg Selg Read nul Universislet i Bergen - Del medisinsk-odonloiogiske fakuliet - Kinisk sttt 2 - Lsboraloriety ogel - 5 stasie NLE G}
= Locations
£ 4ma Borve abo035@uib.no Asministrator aina borve@ub no Univerststet | Bergen - SARS Geatre a
AExposure e ander Kisvedal Madsen amal35@ubne FRead amal35@student ub no Universieled i Bergen - Del matemalisk naturylenskapelige (ak - Instiull for bistogi - HIB ny - 325-27C 12 - Mijeloksikologi B
1z Phrase library - e
«h Reports
Active  Repeated | Archive  Invalid
—
o EcoOnline Expasure )
+ Upstream reporting
* S 3
Show 10 ¥ lines
H Education ™ = dt
at I'm exposed fo
Hame 4 | Hame of axposure Regiatered Exposed Duration Statuy s

# Manage information
[ 1 manual

Mo ines match your search

Show 0 to 0 of 0 Lines.

Choose “create new exposure” (3). Fill in and press “Confirm”. Remember to add Workplace.

8 Eco Archive + € lekevest-UB 'y D

Create new exposure ?

+ Chemical mvenlory

Administration Name of exposure
# My company Exposure date ]
Jl Statistics
Duration® |0 0 by mm
Q Local search

Search in person
ist

Q Global search

£ Locations Exposed person

A FExposure
12 Phrase ibrary

3, Protective
Reports
JI e equipment
A Users
Commenis

# Upstream reparting
% Subscription m
H Education

# Man,

Wl User manual




Choose chemicals from the “search result” list.

NB! If the chemical does not have an English safety data sheet (SDS), the product is not available and
we need to add the Norwegian version. Look below for detailed information.

Press “green arrow” to add the chemical.

BE Eco Archive - € Hekevest-UB A gD
Products linked to Exposure: - test ® |‘j 2 B
Page search
+ Chemical inventory v
Registration date 20.05.2016
- Administration Duration 00h 05m

No products are inked to this exposure.
A My company

il Statistics
Q Local search
Q Global search

-+ Locations

A Exposure
12 Phrase library

i Reports "
ers
S requests Search result - 2
i~ Suggestions to EcoOnline
# Upstream reporting

* Subscription

Show 10 ¥ |lines Filter:

Location 4 Product name Company name Date W Hazard

H Education Rom 344 Hotlabber Ethanol den with acetone Kemetyl Norge AS 23012008 E B A o o
=
= £
Manage information Showing 1121 of 1 ines
W User manual

+ Eco Local Publisher

If the chemical does not have an English SDS, you need to add a Norwegian version.

Press the “Local Search” (1) in the menu on the left, and choose “Advanced search” (2). Fill in the
name of the chemical:

< -
22 Eco Archive~ hesciest Z0
Page search

. Products linked to Exposure: - Test of active exposure
+ Chemical inventory

— Administration Exposed persen
ﬁM Registration date 14.11.2016
y ccrnpa"y Duration 00h 05m
afl Statistics Mo products are linked to this exposure.
Q | ocal search
Q Global search
£ Locations =
£\ Exposure
12 Pnrase library 2
Search Advanced search e ports Exposures
«lt Reports
A users Local search
8 SDS requests
1G> Suggestions to EcoOnline
£ Upstream reporting Product name  [formaiin
Y Subscription Company
) name
H Education
. ) _ Use ares
& Manage information (sD8)
W User manual CAS no.
Internal no.
Article no.
Formula
R-phrases
S-phrases
Hazard

statements




Then choose the right location (1) and “Norwegian” language (2) and press Search:

Page search QAR:onouy

Product grou =
GroUp [ exposure fimilations

+ Chemical inventory (chosen)
Date 5
— Administration T Issued / Revised ¥
A My company From date:
il Statistics
. To date:
Q Local search
Q Global search Limit | None v
E Locations Filter | Nane v
A\ Exposure o
i D'““:l'a"t:: Display products in use v

1} Phrase library

ol Reports

2 users

8 SDS requests

1G> Suggestions to EcoOnline

Structure | Test 2016w || ®

Do not include subJ

& Upstream reporting

% Subscription
OB DO H DD
& Manage information st
W user manual y
Hazard
SYmbol | vary e ! H H tant Exposive H et & i edevaiant
¥ c Xn E o F

T+ Xi F+ N

Search
type

Starts with (@ Contains

+ Eco Local Publisher

Search

® Standard () Uniqus

Language | Norwegian ¥
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age search
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Chemical inventory
Administration Sr—
Registration date 14112018
ﬁ My company Duration 00h 05m
il Statistics No products are inked to ths expasure.
Q Local search
Q Global search |
- Locations =
A Exposure a
13 Phrase library
i Reporis Search result “RBE?
A users
B SDS requests Show| 10 ¥ [lines Fitter
1C> Suggestions to EcoOnline Location 4 | Product name Company name H Hazard

& Upstream reporting - Fomaiin. 10%. Neutral Suffered, Wintergreen Scented Sigms Aldnch Nrway A [rsva)

o1.201 [+]
= N 10% MONTEBELLO D o
i : , : ’ @g
H Education
L

Showing 110 3 of 3 ines
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Press the black arrow (1) behind the red 0 % mark and choose “edit information” (2).
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ECC
_INLINE

<

<

Helse vest - UIB

Products linked to Exposure: - test

Exponed person
Registration date 2005206
Duration 00h 05m

Product name

Eihanol denatur abed wilh acestone

Search result

Show 10 ¥ lines
Location

Fom 344, Hollabben Ethana o

Showing 110 10f 1 Ines

Helse vest - UIB

Exposed person
Registration date 2005.2016
Duration 00h 05m

Product name

Edit Exposure information - test

Product name  Ethanol denaturated with acetone

4 Carcinogenicity
Harmful o DNA

<

3

Lead or lead compounds

Selected cat in the risk
i Biokgical factors, infection fisk category 3 and/or 4

<

assessment
<+ Asbestos
< lonizing radiation
Mining work
that must pleted for selected
€ ic / ic / lead or lead

Product concentration

How did the exposure
happen

Biological factors, infection risk category 3 andior 4
Type of work
Asbestos
Name of doctor
lonizing radiation

Individually measured
radiation doses

Date fields that must be completed

Date of medical examination =]

4 | Product name Company name

Kiemetyl Norge AS

Company name

Kemelyl Norge A5

Company name

Kemety| Norge AS

Date

23012009

L XgD

53]

@S

Filter:

Hazard

L] A

A @D

Edit information

 Remove product

[+ JC]

Edit informati

2]

c. Fillin the needed information and press “confirm” = 100 % status
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Products linked to Exposure: - test

Exposed person
Reglstration date
Duration 00h 05m

Product name

Edit Exposure information - test

Exposure mformation was updated

To delete or seal the exposure

* I

Company name

Kemetyl Haige A5

a. Press “Exposure” in the left administration menu (1)

b. Choose the black arrow behind the exposure (2)

c. Choose Seal or delete exposure.
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Products linked to Exposure: - test

Exposed person
Registration date 20052016
Duration 00n 0Sm

Product name

ated with acetone

Active Repeated Archive Invalid

Exposure

Show 10 ¥ lines

Name & | Name of exposure

Showing 110 1 of 1 nes

Registered

20.05.2016

B5E?

Company name Status
Kemety| Norge AS 100 %
Filter:
Exposed Duration status
20052016 00h 0Sm Open ® Display information

+ Add preducts
 Copy exposure

@ Edit Exposure

@ Edit linked products

H Seal exposure

B




4.How to register repeated exposure:

tab and press the black administration button to create repeated exposure (3).
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a) In the Administration menu at the left, choose “Exposure” (1), choose the “Repeated” (2)

€ Helse vest-UIB

Products linked to Exposure: -

Exposed person
Registration date
Duration
Product name

Eshanol denaturated wilh acetone

2

Active Repeated Archive
—

Exposure

Ha repeated e1posure created

test

0052016
00h Q5m

Invalid

Company name

Kemetyl Norge AS

s @D
DRz

Status

100 % ]

* Creale repeated exposure

b) Fill in the needed information and press Confirm. NB! Make sure you have selected the

workplace. Remember to tick both the “send email” and “send confirmation” boxes.

Helse vest - UIB

Create repeated exposure

Name of exposure

Duration® [0 o hh mm
Stait date® [3p los 2016 a
End Date* )
Frequency type | Yieoh ¥
Monday Friday
Tuesday Saturday
Weekdays*
Wecnesday [ Sunday
Thursday
Search in person
it
Exposed person’ - Ghoose peraon

W’Jllpl

Protective
equipment

Comments

seot smat oo (T

Sead confrmation & mal fo e exposed workers

10

A gD | §



c) Choose the chemical from the list and press the Green button. If the SDS is in Norwegian, then use
local search to find it (see page 6-7).

d) Press the black arrow behind the 0 %, and choose “edit information”.
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Products attached to repeated Exposure - test bl -
Exposed person
Stast date 20052016
End Date HO5:016
Product name Company name :
Ethanal denatural Kemetyl Horge AS o o}
Q Local search =
Q Global search =
@
Search result
Show |10 v lines Filter:
Location 4 Product name Company name Date Hazard
stions to EcoOnline Fom ser Ethanoi den Kemety Norge A5 4012008 ] A @ ol
= . sl
= Upstream reporting Showing 1191 0f 1 Ines
% Subscnption
H Education
# Manage information
Eco Archive - € Helse vest- UB A P<"1433 )
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End Date 21.05.2016
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— Administration

A My company

Product name

denaturated with acetone
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Status
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ol Statistics -
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12 Phrase library
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L Users
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W User manual
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<
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assessment

<
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e) Fill in the needed information and press “Confirm”. This leads to 100 % status.

f) if you choose the “Exposure” (1) in the administration menu on the left you will now see the
exposure registered on you (2), and you can also use the black administration button to delete or

edit the repeated exposure (3).

< Helse vest - UIB

Exposed person
Start date
End Date

Praduct name

Formaidehyde soution, 36.5

Active Repeated

Exposure

=5

38%

Achive

Products attached to repeated Exposure - test

Invalid

23052016
24052016

12

Company name

Sigma-Aldrich Norway AS

Start date End Date

23.05.2016 24,05,2016

s @D

BH?
Status
100 % =
87
Status

+ add products

* Create new exposure

 Edit repeated exposure

# Edit linked products

™ Generate exposures back in time

i pelete repeated exposure



Only chemicals that have the hazard number H-340,

H-350 and H-350i are obliged to be registered in Eco

Exposure.

Press Local Search (1) in the administration menu on the left. Fill in the Hazard statement (2)

you are searching for. Make sure to give the right location in the “Structure 1” field (3). Scroll

down and press “Search”. A list of all chemicals with the specific hazard statement will be

listed.
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Search Advanced search Reports Exposures

Local search
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Article no.
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R-phrases
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statements bl 2
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