
Who wants to invite the guest?

Of which country is the guest a citizen?

Who can we contact if something happens to 
the guest? (Typically their spouse, life partner, 
closest relative or similar)



Does the guest want assistance in 
booking a UiB guest house?

Where would you like this 
guest to have an office?

When does the guest arrive?

When is the guest leaving?

Which institution is the guest employed at?

An official whom we can contact for 
confirmation and/or clarifications  
if needed.



NOTE: This final part only shows up if the 
final question (Is our department funding 
any expenses...) is answered “yes”.

Which budget is paying this guest’s 
expenses?

How much will our department need 
to pay for the guest’s stay?


