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1) How to create license/users: 
a. Press “users” (a) in the administration menu on the left 

side 

b. “Create new user” (b) or select an already existing user 
and press the black arrow and select “Edit user 
information”. 
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How to add personal ID number. Press “Eco Archive” (1) in the 
upper left corner and choose “My page” (2). 

 

Press the “Administration” (1) button and choose “Settings” (2). 
Add your personal ID number and press “confirm” (3). 
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To return to EcoOnline/Eco Archive. Press “My page” (1) in the 
upper left corner and choose “Eco Archive” (2). 
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How to register a single exposure: 

Create exposure 

Press “exposure” (1) in the administration menu. Choose the “Active” tab, and press the black arrow 
(2). 

 

Choose “create new exposure” (3). Fill in and press “Confirm”. Remember to add Workplace. 
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Choose chemicals from the “search result” list.  

NB! If the chemical does not have an English safety data sheet (SDS), the product is not available and 
we need to add the Norwegian version. Look below for detailed information.  

Press “green arrow” to add the chemical. 

 

If the chemical does not have an English SDS, you need to add a Norwegian version.  

Press the “Local Search” (1) in the menu on the left, and choose “Advanced search” (2). Fill in the 
name of the chemical: 
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Then choose the right location (1) and “Norwegian” language (2) and press Search: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Press the green button to add the chemical: 
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Press the black arrow (1) behind the red 0 % mark and choose “edit information” (2). 

 

 

c. Fill in the needed information and press “confirm”  100 % status 
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2) To delete or seal the exposure  
a. Press “Exposure” in the left administration menu (1) 
b. Choose the black arrow behind the exposure (2) 
c. Choose Seal or delete exposure. 
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4. How to register repeated exposure: 

 a) In the Administration menu at the left, choose “Exposure” (1), choose the “Repeated” (2) 
tab and press the black administration button to create repeated exposure (3). 

 

b) Fill in the needed information and press Confirm. NB! Make sure you have selected the 
workplace. Remember to tick both the “send email” and “send confirmation” boxes.  
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c) Choose the chemical from the list and press the Green button. If the SDS is in Norwegian, then use 
local search to find it (see page 6-7). 

d) Press the black arrow behind the 0 %, and choose “edit information”. 
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e) Fill in the needed information and press “Confirm”. This leads to 100 % status. 

f) if you choose the “Exposure” (1) in the administration menu on the left you will now see the 
exposure registered on you (2), and you can also use the black administration button to delete or 
edit the repeated exposure (3). 
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Only chemicals that have the hazard number H-340,  

H-350 and H-350i are obliged to be registered in Eco 
Exposure. 
Press Local Search (1) in the administration menu on the left. Fill in the Hazard statement (2) 
you are searching for. Make sure to give the right location in the “Structure 1” field (3). Scroll 
down and press “Search”. A list of all chemicals with the specific hazard statement will be 
listed. 

 
                                                                                                                    


