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New on EcoOnline?

02.03.2018

When registered in EcoOnline your user ID will
be linked to your Feide-ID

You will receive a e-mail from EcoOnline with a
link to log on — DO not use that link!

Log on to EcoOnline using the link on the HSE-

gateway

Log in with your UiB username and
password

SIDE 2 UNIVERSITETET | BERGEN


http://www.uib.no/en/hms-portalen

How to log in to EcoOnline

() 4

p

ESRune

\
Englizh | Bokmal | Nynorsk | Samegiella

Eco Archive has requested that you login. You have chosen University of Bergen as your affiliation.

—Login through Feide
Change?

Username |

Password |

Using a «Fe_ide»
connection

Forgot usemname or password?

Norsk

Firmakode
& | Brukernavn
&, | Passord

Logg inn

P

Glemt brukernavn eller passord?

02.03.2018 SIDE 3

Privacy and cookies

More information

Using a common user account

UNIVERSITETET | BERGEN


https://idp.feide.no/simplesaml/module.php/feide/login.php?asLen=316&AuthState=_112cc874f4b3c4e80438ebef062427c7f754b82486:https://idp.feide.no/simplesaml/saml2/idp/SSOService.php?spentityid%3Dhttps://app.ecoonline.com/ecosuite/feide/module.php/saml/sp/metadata.php/default-sp%26cookieTime%3D1475491281%26RelayState%3D/ecosuite//login/dologin.php?skipSSL%3D1%26feideLogin%3D1
https://app.ecoonline.com/ecosuite/login/login.php?cameFrom=app.ecoonline.com&loginLang=1&companyID=-1&locationID=

How to change language in EcoOnline
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When logged in, press on your name (1) and select «Velg sprak» (2)

£
Velg sprak

Morsk

L

Swensk
Engelsk

Bekreft

Avbryt

uuuuu

In this menu choose
«Engelsk» and press
«Bekreft»

bBpP
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How to search for chemicals b

2% Eco Archive~ € Helse vest- UIB

1. Choose
Active products Location Multiple printout Legislation List of measures th e ad m i n

Aministrative enheter > HMS-seksjonen > Testlokasjon > Test 2016 button to

Page search

+ Chemical inventory

— Administration
A& My company the Ieft

all Stafistics
Q Local search Product name Revisad

Q Global search 2 PI’eSS the
& Locations Iocal

& EXDOSUTC'-‘ Search Advanced search Reports Exposures

13 Phrase library search
«lt Reports Local search
A Users

IN SDS requests

Product name

F Suggestions to EcoOnline

Company name

+* Upstream reporting

+ Subscription Use area (5DS) 3_ Fl” |nn

H Education 3

# Manage information CAS
Article no.

W user manual number or
Internal no.

Discontinued status | Display products in use v p rod u Ct
name

Search type Starts with (®) Contains

Language @ English T

02.03.2018 U
+ Eco Local Publisher “




The rest of this manual 1s

intended for employees who will

add new chemicals, locations and

risk assessing the chemicals




How to add a new location: 2 different ways

&2 Eco Archive - € Hekevest-uB A Igp 2

Page search
1C

Active products Location Multipie printout Legislation List of measures
+ Chemical inventory _1B
Test 2016 2R

Administration

#A My company Healh hazard
a statisics e
G FS— e
Category Status:
4 Locations 1
2
A Exposure yabirsbiny pa—
|z Phrase ibrary 3 ! L,
1 Reporis =8 ®
al

A Users
= SDS requests Administration of locations @ ?

1> Suggestions to EcoOniine
% Subscription

H Education + Universitetet | Bergen

# Upsiream reporting

# Manage information

W User manual

1: Choose the correct location (1A), select the «Location» tab (1B) and press the black button (1C) and «Add
new location»

2: Choose the «Location» (2A) in the administration menu, and press the black button (2B) and «Add new
location»



Adding location continues

= Eco Archive ~

Page search

+ Chemical inventory
— Administration

A My company

«fl Statistics

Q Local search

Q Global search

- Locations

A\ Exposure

17 Phrase library

1 Reporis

2 Users

£= SDS requests

i’? Suggestions to EcoOnline
+? Upstream reporting
% Subscription

H Education

#* Manage information

W User manual

+ Eco Local Publisher

ECC
INLINE

€ Hekevest-ulB

Add new location

Location name”
Contact”
E-mail
Description
Address
Postcode

City

Tel

Fax

Intemnal no.
Geographic location

Country

Property information

Location type

Area of use

Add below

Assessment of Work Space

Assessment of processes and
equipment

Number of persons exposed

Location description

Fill in forms marked

with *

1: Choose type of

location

2: Define where the
location belongs

]

Norway =
Municipality t:?‘as“al :—I‘:?'Dél'[v Leasehold Condominum | Residential
number rilimber iy number unit number number
ee  Standard v 1

Mot defined v

Universitetet i Bergen = 2

Select v

Select bl

Select ¥

Create expanded locafion description

Press «confirm»



How to delet a location:

Page search

Active products Location Multiple printout Legislation List of measures
+ Chemical inventory
Test 2016
~ Administration 1: Choose Administratior
ﬁ My company Health hazard:
al Statistics [re———————
Q Local search Ervronmenialnek: |
Q Ginhal search
5 3 Category Status: &
-k Locations i | 2: Choose Locations
2
A EXpOS ure Laberatory: (Selected)
12 Phrase library 3 | =
i Reports
2 Users
iZ SDS requests Administration of locations
iIC7 Suggestions to EcoOnline
o -
+= Upstream reporting Filter
Y Subscription
H Education - Universitetet i Bergen .
#* Manage information + Aministrative enheter , 3 3: Press the X to delete
W User manual + Det matematisk naturvitenskapelige fak rd P . .
) location
+ Det medisinsk-odontologiske fakultet s R
+ Det psykologiske fakultet R
HMS-datablader S R
+ SARS Centre SR
+ Eco Local Publisher + Testlokasjon P
+ Universitetsmuseet i Bergen SR




How to add chemicals to a location:

Active products Location Multiple printout Legislation List of measures
Page search _3
IAministratiue enheter > HMS-seksjonen > Testlokasjon > Test 2016 ] 2 = _\{"1 |B |_"3] ?
+ Chemical nventory o
~ Administration Risk assessment v
ﬁl‘-‘lv company
Product name Ravised Rizk evaluated Status H F E
J Statistics
Formaldenyde soltion, 36 24,08 2015 23.05.2016 F.Y E n e
Q Local search Prancl 12.052014 I Meeds to be checked A @
<, Global search 5
These products are not available in English:
4 Locawons Product name Revised Risk evaluated Status H |F |E
A\ Exposure FoR 01032013 i Heets to be checkes A BB ®
}? Phrase library F 01.03.2013 20052016 A ¥ =2
Ji Reports BLUTA 14.04 2016 22022016 [ Needs to ba checked I =
A Users -
8 SDS requests
Ui Suggestions to EcoOnline
o Search Advanced search
# Upstream reporting
% Subscription Global search
H Education
# Manage information Search only for words- or parts of words- you are completely sure of,
A i 1: Choose "Chemical inventory"
roduct name
gy 2: Find your location
P - 3: Choose the "Active products" tab
cas no 4: Choose the "Administration" menu
_ Articie na. 5: Choose "Global search"
+ Eco Local Publisher R
Search in | al cisplay Eco Center frst ¥ 6: Fill in and press "Search"

Search type Starts with (8 Contains
View original internal version
Include inactive products

Language | Engish w

Ecr
“INLINE

— DL




Page search

+ Chemical inventory
— Administration

#A My company
o Statistics

Q, Local search
Q Global search
4& Locations

A\ Exposure

12 Phrase lbrary
+ Reports

A Users

= SDS requests

1> Suggestions to EcoOnline

# Upstream reporting
% Subscription
H Education

# Manage information

W User manual

+ Eco Local Publisher

How to add chemicals continues:

Active products Location Muitiple printout Legislation List of measures

Aministrative enheter > HMS-seksjonen > Testlokasjon > Test 2016

Product name Revised
24.08 2015
12.06.2014
24072014

These products are not available in English:

Search result

Show 10 ¥ [ines

Product name Article no.

Natrumehilorid 86700

566800, 866850, 866500

168348

59868

Showing 1 to 10 of 25 lines

Can“t find the product you searched for?

7: Choose the chemical and press the Green arrow
8: The chemical has been added to your location

Risk evaluated

305216

Area of use

Producion of chemicals,
Water..

Food applications
Dishwasher Sat
Chemical / technical use For

O wed driling fluid additi.
Vater analysis
food processing

Laboratory chemicals,
Manufact ..

Status

Company name

Frederksen Scientfic A5
Frederksen Scientific 45
SOLBERG INDUSTR AS

Ab Hanson & Mohring

SOLBERG INDUSTRI AS

M-I Swaco Norge A5
-1 Swaco Norge AS
HACH LANGE Lid

Akzo Nobel Functional Chemicals by

Sigma-Akdrich Norway AS

Filter:

Revisad

14.03.2014
14032014
04.06.2012

20,05.2015

19.05.2016

22.04.2010
1403.2011
28122014
29.06.2010
2407.2014

]
]
G

o
[+ I G|
neg
0oe
0@
n e
(T
0@
G}




How to edit product information. Add info about amount, etc:

% Eco Archive - € jelsevest-uB

Page search

+ Chemical inventory

~ Administration

Product name

#A My company
Jl Statistics

Q Local search
Q Global search
4& Locations
A Exposure
lg Phrase ﬁhrary Local preduct information
i Reports
L Users

SDS requests

Select location

i~ Suggestions to EcoOnline

+# Upstream reporfing

Froduct group

% Subscription
Process category

H Education

R 2 _ Environmental release
+ Manage information category
W User manual Sector of use
Intemal no.
Status

Received date
+ Eco Local Publisher Expiration date
Durability

Opened

Application status

These products are not avallable in English:

Aministrative enheter > HMS-seksjonen > Testlokasjon > Test 2016

Revised

24082015
12.05.2014
24072014

Global product inf Sy L lati

Tes! 2016 =

Mot defined

ot defined

Mot defined

ot defined

Edit product information - Sodium chloride

x

None selected » | X

1o

Oiher

B B B B

Secenario

Hisk evaluated Status H F |E

23.05.2016

B
@

§1 Pleads to be checked

® Show extended information

* Register new reading

+ Add emergency preparation category
"'add inlocal Pu

2 # £qit product information

= Risk assessment

Edit product inform
[# Global risk assessment
v Copy / move product

2} Delete or set product as inactive

1: Press the black admin button and choose
2: Edit product information

Fill in information about amount and annual usage.

Press "confirm"
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Ho to add/edit users

Helse vest- UIB A =gy ¥

B8 Eco Archive -

Page search =

Users Deactivated users Groups Roles

+ Chemical inventory
User administration b 5 ?
— Administration
. My company + Create new user
Show 10 ¥ |lnes Filter:
Name & | User nam e Type of licence E-mai Location
Q Global search
EL tio Seig Saly Read nuk Universitetet i Bergen - Det medisinsk-cdontoiogiske fakule! - Kinisk nstiufl 2 - Laboratorisby gget - 5.etasje NLE
ocations
Unwersieict | Bergen - SARS Gentre C
A Exposure Uriversitetel i Bergen - Del malematisk ienskapeiige fak - Imstiut for biciegi - HIB ry - 325-27C 112 - Mifeloksikolgi
T
1} Phrase hbrary [ | Bergen - | | Bargen - Arboretet og Botansk Hage. Mide =
Unwversietet i Bergen - Det medisinsk-odontologiske fakute! - Instiult for biomedisin =
iBargen - Det apelige Tak - Moleky ingtRutt =
Unwersitetet | Bergen - SARS Cenire B
AL i 1Bergen - Del matematis r oelige Tak - Moleh iologisk. instiutt =
stions lo EcoOnline Unwerstetet | Bergen - SARS Centre =
u iBergen - Dt medisinsk jske fakitet - Insfhult for kinisk odoroiogi G|
Showing 1 to 10 of 481 inea 1 et
# Manage information =

Bl User manual

Add new user:

* Press «Users» (a) and the black admin-button (b) and «crate new
user»

Edit user:

* Press «Users» (a) and find the correct user and press the black
admin-button (c).
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ow to add user continue:

Eco Archive ~ € Helsevest-UB x@ [ ¥ 4

Create new user
Chemical inve

Administration Wama® | -—-'_""'YOUI' full name
:M-, company eor e | ——— xxxxxx@uib.no NB! Always remember @uib.no in user name
Ql i - E-mail*

Q Global search

& Locations

Language for the Welcome mail  English A

A\ Exposure Typeollicence*  Feag .

12 Phrase library

Choose location(s) None selecled » | X
Persanal user &
)S requests Multiuser / Access to information: Only relevant persons (leaders, etc)
Suggestions to EcoOnline Access 1o iulbmmiun/ Register exposures: You need this if you are going to register exposures for
= up sporiing Eco Expasure permissions [ 1] Register exposures other people.

s siplian Acminister bcences Administer licences: Only given to EcoOnline coordintores

H Education @
# Manage information Eco Exposure licence: Need this if you are going to register exposure.

[ you don't enter a personal ID number, the user will recaive an emall with instructiona for how to add one. Until an 1D
number has been added, the user cannot be linked to an exposure.

Personal 10 number

Canfirm personal 1D number
Posgition

Workplace None selecled » | X
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Email confirmation

When you add a new user, they automatically receive an
email from EcoOnline with login information.

They should ignore that email because this email takes
them to EcoOnline's website, and our Feide login does
not work there.

Recommendation: When registering a new user, always
send an email with information and link to the correct
login to the new user.

Link to login can be found on the HSE-gateway:
http://www.uib.no/en/nms-portalen



A

- Chemical nventory
Filter
- Universitetet i Bergen
- Aministrative enheter
+ Eiendomsavdelingen
- HMS-seksjonen
Testlokasjon
+ Bygg 1
+ Bygg 2
Syrelabben
Test 2016
testiabb
IT-avdelingen test

+ Det matematisk
naturvitenskapelige fak

+ Det medisinsk-
odontologiske fakultet

How to risk assess a chemical:

< Helse vest - UIB

Active products Location Multiple printout Legislation List of measures

Aministrative enheter > HMS-seksjonen > Testlokasjon > Jest2016 1

Product name Revised Risk evaluated
Formaldehyde solfion, 36 24.08.2015 23.05.2016
Pheanol 12.05.2014

Sodium chioride 24072014

These products are not available in English:

Product name Revised Risk evaluated
FORMALIN 10% 01.03.2013
FORMALIN 10% 01.03.2013 20052016

GLUTARALDEHYD EM 50% 14042016 22.02.2016

Local product information Global product L Exposure Scenario

1: Choose your location (Chemical inventory)

2: Choose the "Risk assessment” menu

3: Press the black admin button behind the chemical you will risk assess
4: Choose "Risk assessment"

Status

A Needs fo
I Meeds ke

Status

! Needs tc

! Needs ¢

A
he checked A

BRHERAE?

=

E
-
F

® Show extended information
+ Register new reading

+ Add emergency preparation category

* Add to Local Publisher as Intemal version g
[ Edit product information @
Y Risk assessment 4 l
¥ Global risk assessment
1 Copy / move product
H Delete or set product as inaclive

B
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Risk mapping of chemicals

€ Helse vest-UIB

28 Eco Archive v

Page search
Risk assessment - Sodium chloride
+ Chemical inventory

+ Administration ?

Risk assessmeant
Product assessment C h O O S e
# Risk mapping _ H H
External assessment R IS k M ap pl n g
==

+ Eco Local Publisher




Page search Test 2016
Risk mapping - Sodium chloride

+ Chemical inventory

=)

+ Administration
Hazard statements : No information available. Please check original document.
+ Eco Local Publisher

N.B. Remember to choose phrases below; the phrases above are not automatically transferred.

Open SDS and
make sure that
Available phrases (@) Hazard statements | ) Risk phrases H aZ ard
e —— , statements is
Classifcation not required, Fire category not specified, Mo environmental labelling «
Hazard statements " CorreCt.

?

Special risks and properties None selected v = %

Exposure limits (in Section 8 in

the SDS) Mo ¥  (If Yes then readings must be considered)

=)

Use Under fumne hood «

Yearly use None selected »




Amount in stock

Substitution assessed

Conclusion

Status

Comment

Preview | Cancel @

MNone selected »

No ¥

Mone selected~ || %

Needs to be checked ¥

Change status to
«empty box»




What it looks like on your screen when the product has been risk mapped:

1 1] .
un Eco Archive ~ ¢ Helse vest - UIB A !!@ (
n
Pag =)
Active products Location Multiple printout Legislation List of measures
— Chemical nventory
Aministrative enheter > HMS-seksjonen > Testlokasjon > Test 2018 ® _ﬂ m EE] ?
F
- Universitetet i Bergen = Bl s =
Aministrative enheter
Product name Revised Risk evaluated Status H [F |E
+ Biendomsavdelingen
alution, 36 24082015 23052016 A E R B
- HMS-seksjonen znol 12.05.2014 I Nesds fo be checked A B EE O
- Testiokasjon Sodium chioride 24072014 24052016 @
+ B\fgg 1 These products are not available in English:
Product name Revised Risk evaluated Status H F E
+ Bygg 2
FORMALIN 10% 01032013 I Me=ds fo be checked A B R BB
Syrelabben FORMALIN 10° 01.03.2013 20.05.2016 A E RS
Test 2016 GLUTARALDEHYD EM 50% 14.04.2016 22022018 ! teeds fo be checked Bl | @

testiabb

The H/F/E information boxes are completely filled with color (H=health, F=fire, E=environment)
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